OBJECT INFORMATION / CATALOG WORKSHEET 
Use to document newly accessioned objects and/or objects for exhibition. Fields are similar to those in your collections database.   
	COLLECTION ID #:
	

	OBJECT NAME:
	

	OBJECT CATEGORY / TYPE:
	

	OBJECT SUMMARY TITLE:
	

	

	DETAILS OF ACQUISITION BY THE MUSEUM:

	How acquired:
	

	Date acquired:
	

	Name of source:
	

	Address of source:
	

	Telephone / Email:
	

	Valuation Details:
	

	Comments:

	

	

	MUSEUM RECORDS:  E.g. Donor / Vendor, Object, Image, Artist/Maker, Owner History, Exhibit Research, Loans 

	Hard Files:
	

	Digital Files:
	

	Image Files:
	

	Comments:


	

	

	RESTRICTIONS:  E.g. copyright, intellectual property rights, artist rights, social or cultural sensitivity, etc.

	Restriction Type:
	

	Permission Contact:
	

	Credit Line:
	

	Comments:

	

	

	OBJECT LOCATION:  Include location, date sighted, person who sighted.

	Storage Location:
	
	Date:
	Person:

	Current Location:
	
	Date:
	Person:

	

	PHYSICAL DESCRIPTION:

	

	Inscriptions or Marks:
	

	Materials:
	

	Dimensions:
	

	Condition (mark one):
	excellent
	good
	fair
	poor

	Condition Comments & Safe Display Requirements:

	

	


	

	MAKER DETAILS:
	

	Name:
	

	Bio Summary:


	

	Street / Town / Country:
	

	Where Made:


	

	When Made:
	Exact Date:
	
	or Estimated Date or Range:
	

	Comments:

	

	

	OWNER DETAILS:  Include additional ‘Owner Details’ blocks if needed to reflect chain of provenance

	Name:
	

	Bio Summary:


	

	Street / Town / Country:
	

	Where Object Used:

	

	When Object Used:
	Exact Date:
	
	or Estimated Date or Range:
	

	Comments:

	

	

	HISTORY OF THIS OBJECT:

	

	HISTORY OF OBJECTS LIKE THIS (LARGER CULTURAL CONTEXT):


	

	


	

	OBJECT SIGNIFICANCE SUMMARY:  See next page for explanation of significance assessment questions

	Historic Significance:

	

	Aesthetic Significance:


	

	Scientific Significance:

	

	Social / Spiritual Significance:
	

	Provenance:


	

	Representativeness / Rarity:
	

	Condition:


	

	Interpretive Potential:


	

	Significance Summary Statement: 


	

	

	KEYWORDS OR 
INDEX TERMS:


	

	

	ADDITIONAL NOTES:


	

	

	CITE SOURCES OF INFORMATION USED TO CATALOG & ASSESS OBJECT:


	

	CONTRIBUTORS:


	

	CATALOGED BY / DATE:
	

	


SIGNIFICANCE ASSESSMENT CRITERIA QUESTIONS
Significance assessment is a collaborative process that draws on the knowledge, skills and experience of a range of people, including donors and people in the community knowledgeable about the subject or object. Make sure you consult as widely as possible to fully understand the context, history, and significance of the object, and research more information where relevant. Use the questions to help draw out the precise qualities of the object’s significance. One or more criteria may apply and criteria may be inter-related. An object may be highly significant even if only one or two criteria apply. Think of the criteria as a framework to assist you to consider and describe how and why the object is important. 

A significance summary statement is a reasoned assessment of the meaning and importance of an object. It is more than a description of what the object looks like. A statement of significance summarizes how and why the object is important. A significance summary statement is not set in stone and may change over time. From time to time it should be reviewed as circumstances change and knowledge develops. Significance summary statements are excellent sources of information for exhibit labels and other interpretive activities.
	Historic significance

· Is it associated with a particular person, group, 
event or activity?

· What does it tell us about an historic theme or 
process or pattern of life?

· How does it contribute to our understanding of 
a period or place, activity, person or event?

Aesthetic significance

· Is it well designed, crafted or made?

· Is it a good example of a style, design, artistic 
movement or the artist’s work?

· Is it original or innovative in its design?

· Is it beautiful?

Scientific or Research significance

· Do researchers have an active interest in studying the 
object today, or will they want to in the future?

· How is it of interest or value for science or research 
today or in the future?

· What things in particular constitute its scientific or 
research interest and research value?

Note: This criterion only applies to objects of current scientific value, 
or with research potential such as archaeological collections. Objects such as scientific instruments are generally of historic significance.

Social or Spiritual significance

· Is the object of particular value to an ethnic or cultural community or group today? Why is it important to them?

· How is this demonstrated? Is the object kept in the public eye? Is its meaning kept alive for the group (eg by being used in an annual a parade or ceremonies, or by maintaining traditional practices surrounding the object)?

· Has the Museum consulted the community about its importance for them?

· Is the object or collection of spiritual significance for a particular group?

· Is this spiritual significance found in the present?

Note: Social or spiritual significance only applies to objects and collections where there is a demonstrated contemporary attachment between the object and community. Items of social history interest are of historic significance. If the object has spiritual or social significance this needs to be demonstrated through consultation with the community or group.


	
	Provenance

· Who owned, used or made the object?

· Where and how was it used?

· Is its place, or origin, well documented?

Representativeness / Rarity

· Is it a good example of its type or class?

· Is it typical or characteristic?

· Is it unusual or a particularly fine example of its type?

· Is it singular, or unique?

· Is it particularly well documented for its class or group?

· Does it have special qualities that distinguish it from 
other objects in the class or category?

Condition, intactness or integrity

· Is it in unusually good condition for its type?

· Is it unusually intact or complete?

· Does it show repairs, alterations or evidence of the 
way it was used?

· Is it still working?

· Is it in original, unrestored condition?

NOTE: In general, an object in original condition is generally 
more significant than one that has been restored.

Interpretive potential

· Does it help the museum tell a story?

· Can you learn something about the object’s wider context and associations, or about its materials, design and function?

· How is it relevant to the museum’s purpose, collection policy and exhibition program?

· Does it represent an opportunity to use some different interpretation strategies?

· Is there anything else in the collection that can tell the 
same story?




Significance Assessment Criteria are © Heritage Collections Council (HCC), Commonwealth of Australia, 2002

For more information about purposes and ‘how-tos’ of significance assessment, see Significance 2.0: A Guide to Assessing the Significance of Collections, 2009 
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